Office Exchange POS Currency Exchange, www.officeexchange.net Telephone: 647-202-2244

Book Rate
Book rate function allow you to book the rate for client and provides the report for you to be able to buy/sell currency in the volum you need.
How it works.
Senario 1:
Client #1 books the rate to buy 100,000 USD in 4 days at the rate 1.09
Client #2 books the rate to buy 100,000 USD in 4 days at the rate 1.07
This means you have to buy 200,000 USD in 4 days for anything less than the rate 1.08
100,000 x 1.09=109,000
100,000 x 1.07=107,000
[bookmark: _GoBack]109,000+107,000=216,000/200,000= 1.08 <- avrage booked rate
How to book rate with Office Exchange 
1- From Control panel search for client that wants to book rate
2- In search result page click on the client name and go to client page
3- In client page click on the book rate
4- In book rate Enter the amount client is booking to buy, select currncy, you can change the rate manualy and set the rate you agrred with client. 
5- Expiration date is the last day we commit to the deal (rate)
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After you booked the rate for client you can view the booked rate report from control panel, then click on the Reports, then click on the booked rate report.
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