[bookmark: _GoBack]Add new remit Transaction to the system
Please fallow instruction to add new remit to the system
1- Log in to the system
2- If client exist in the system start with search for client (sender). If he or she is a new client, click on the New Client link to register the client
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3- For example if client first name is Mehrdad and last name is Abdi. You can enter Me. In the First name box and A on the last name and click search: This will bring everyone whose name starts with me and last name starts with a.
4- By clicking on the search you will be redirected to the search result page. Click on the select on the same line as Mehrdad Abdi is (Assuming he is the sender).
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5- By clicking on the select link in the search result page you will be redirected to the client page. In client page you have access to some function
· Update client information
· Delete client
· Add receiver (Beneficiary)
· Edit image (to upload client identification image like Drivers licence, passport …)
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6- In this example Mehrdad Abdi sending money to Shadi Abdi so tellers should click on the Remit page link on the receivers list
7- On the remit page select beneficiary country and agent
8- Enter sender amount
9- Enter service charge 
10- Click on the Recalculate link on from of Rate
11- Select delivery method
12- Optional: enter source of found
13- Optional: if sender is acting on behalf of third party. You must first register the third party using client registration page, then Use Existing client link to select the third part
14- Option: Is sender has some message to send to beneficiary enter the message in Message to Beneficiary textbox
15- Optional: if you wish to enter a message so you can remind latter  Enter in Note internal use box
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